"W, Parkersburg

V' West Virginia University.

How to change your preferred first name & personal pronouns in OLSIS

1. Sign into OLSIS: |https://www.wvup.edu/olsis |

2. Once you are signed in, click on Personal Information

Student Services

Hello Ms Jackelyn Michele Bennet,
This s the entry page for Banner Student. From here, you Gan navigaie fo any of the following pages depending on your role at the instikution:

Student Records
« Stgens Profile (MyDegree, nolds, advisar, exc)
« View Grades
* Registration (view status, browse classes, register)
« Academic Transcript
« Adply to Graduate

« Financial Aid

Student Account.
* Account summary

* hccountDessl y Term
 scount nomacon V<

- Persona nformacon (e, sres phone, emegency conc) |

IPersunaI Information (email, address, phone, emergency cu:unl:a-:tjl

* surveys

3. Atthe top, under Personal Details, click on Edit

Personal Details () Edit
Firgt Name Middle Name Last Name

Date of Birth Marital Status Legal Sex

Preferred First Name Personal Pronoun Gender Identification

4. On this screen, you can update your preferred name and personal pronouns under the associated headers.
Date of Birth Marital Status Legal Sex
Preferred First Name

Preferred First Name

Personal Pronoun Gender Identification
She/Her/Hers ~ ‘ Not Applicable ~

| a
Mot Applicable - Update

Personal
. Ask me for my pronouns
Pronoun List

He/HimiHis

They/Them/Their/Theirs

-

5. Once you have made all desired changes, make sure to click Update at the bottom of the window.


https://www.wvup.edu/olsis

